
Student Portal 

Registering during 
closure  



Registering with your tutor 
You will need to ‘register’ with your tutor on Thursday 

AND Friday – this is absolutely essential 
(to avoid staff having to ring your parents on those 

days). 
You must do this by 9.30 each morning. 

The earlier…the better. 
The following information shows how to do this 



On the Student Portal APP you will see 
this as you log on 

To register with your tutor you need to 
click on this to open up the messages 

page 

This is where your 
picture and name is 



It will then bring up 
‘conversations’ where 
you might have sent 
other messages like I 

have here



Start typing the 
name of your 

tutor in this box 
and select the 

person by 
clicking on their 

name 



In the content of the message 
you need to write a message to 
check in e.g. I’m here, Present, 

Hello Sir. 

A short check in message is all 
that is needed

Click the blue arrow head to send 
it  



If using the online version it will look like this – 
you need to click the envelope here 



Select teacher from the 
drop down and type in 
your message – and hit 

send 



Student Portal 

Accessing work during 
closure  



This will be done 
in exactly the 
same way you 

access 
homework 

Click on the 
homework tab 

APP Version 



You will then find your 
tasks for Thursday and 
Friday for each lesson 

listed here

Click on the relevant one 



You will then find 
the task for the 

lesson 



You can access 
homework from 
2 places 

The dashboard 
screen 

Or the tab 

On line version 



Click on view for each task for the full 
information 
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